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7 Bermondsey Street
London

SE1 2DD

Main Tel: 0207 415 3400
Main Fax: 0207 415 3687


KSS Deanery

Department of General Practice Education

Education Awards

Terms of Reference for the Education Awards Sub-committee

To receive and consider the nominations for the KSS Deanery, Department of General Practice Education, Education Awards.  Normally, to select no more than six individuals to be recommended to the Board to receive this award based on the agreed eligibility and criteria.

Membership of Sub-Committee

The membership of the Sub-Committee will be drawn from both the GP Specialty School and Post Certification School Boards and will normally include representatives from RCGP, LMC, GPStR Committee, and the lay member (who will normally chair this committee).

Recommendations will need to be ratified by the Board.

Eligibility for awards

Those persons eligible for consideration will have worked for, or closely with, the GP Education Department in supporting education for doctors in, or training for, general practice.  This will include people in all categories of roles who have contributed significantly towards postgraduate general practice education. These roles will include:
	General practitioners
	Trainers

Non Trainers

GPStRs


	Other professionals
	Practice Managers

Education Support Staff

Hospital Consultants

Clinical Supervisors

Educational Supervisors

Other appropriate professionals

	Educationalists
	Medical

Non Medical
	
	


Members of the Deanery Team (e.g. Dean, Head of Schools, Associate Deans and administrative staff of the GP department) and members of the GP Specialty School and Post Certification School Boards are not eligible for the Education Award.

Criteria

In considering the nominations for the awards, the awards sub-committee should use the following criteria to aid their decision making:
1. 
To have demonstrated long service to the Deanery – eligible for an award:

eg. having worked as a GP Trainer for fifteen years;
having worked as VTS course organiser (now known as GP Programme Director) for at least 10 years;
having worked as a GP Tutor for at least 10 years;
supported training activities in an administrative function, effectively for an equivalent and significant time.
2. 
To have made an outstanding contribution to the work of the GP Education Department or to have 
advanced educational knowledge or understanding:

eg.
published a piece of influential research/educational writing in journals/publication or books;
taken on additional roles to their main educational job in order to develop deanery policy;
demonstrated willingness, and support over and above the terms of their main job over a number of years;
3. 
To have supported Deanery structures or policy, by being a member of a committee or 
sub-
committee, for a significant period of time, and having retired from that position:

e.g. recently retired member of Board (for many years) 

4. 
To have made a substantive contribution to supporting local GP education:
 
eg 
supporting GP trainers / trainees; 



supporting continuing professional development;
demonstrated leadership such that  the local GP educational network is enhanced.
Process

GP Trainers, GP Programme Directors, GP Tutors and Medical Education Managers will be notified of the award process and the procedure for nomination at the beginning of October each year.  This information will be also available on the website.
Persons wishing to nominate someone for this award will normally be drawn from the list of individuals above. Proposer’s will need to fill in the appropriate form and will need to ensure that they have someone to second the nomination and pass them the appropriate form. Both proposer and seconder will need to sign the forms.

The form, when complete, should be sent back to the: Deanery office (KSS Deanery, 7 Bermondsey Street, London SE1 2DD).  Nominators should keep a copy of their form for reference. Recommendations will need to be ratified by the GP Specialty School Board

It is important that Nominations be submitted by the end of November each year. Closing date for 2011/2012 nominations is Friday 25 November 2011.

In the event of there being more than six nominations which fulfil the eligibility criteria those not selected to receive an award may at the discretion of the sub-committee be re-considered for an award the following year.
Copies of each of the applications will be sent to the members of the Awards Sub-Committee (by e-mail) who will arrange to communicate (either by phone or email as agreed with the Chair) shortly before the last GP Specialty School Board meeting of the year (Thursday 15 December 2011). The members of the Awards sub-committee will hope to achieve consensus on their decisions, but should there be any split in the voting, the decision of the Chair will be final. The results of their deliberation will be presented to the Board for their ratification at that meeting. 

The Dean will also notify the Board of any Dean’s Awards they have decided to give. The successful recipients will be notified by the office, and the presentation of the awards will take place at the Annual GP Conference, details to be confirmed.
The Board will note that the UKCEA/NAPCE/UKAPD has a Annual National UNU Awards process and the GP Specialty School Board has agreed a separate guidance on managing KSS applications.  However, for 2011 these National Awards have not been announced.
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